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Agency:
Address:

Contact:
Phone/Fax:
Email:

“Common Assurance” Not-For-Profit Community Association

Fidelity and Crime Application

Name of Insured Non-Profit Community Association:

Mailing: Physical:

Website (if any)

Underwriting

1. Association Type: O Condominium [] PUD (Planned Unit Development) [CJHomeowners
O Townhome [0 Timeshare/Interval Ownership O Cooperative
O Mobile Home [ Commercial Association [J Master

2. Has the Association been in existence less than a year? (date established ) YES (0 no O

(A) Average amount held in all reserve accounts $
(B) Average amount held in operating accounts $

3. (A) Total Number of Employees (B) Total Number of Units

Internal Controls

4. Does the association prepare a financial statement at least annually? YES [ No[O

5. Countersignature procedures
a) Are all checks countersigned? (If “YES” and countersignature limit is less than the

deductible, skip to Question #7) YES [ No[
b) Over what amount is dual signature required? $

c) Are checks signed only by the owner(s) of the company? (If “YES” skip to Question7)  ypg[] No[d

6. ALTERNATE CHECK SIGNING CONTROLS: (If ALL are “NO”, check signers will be

excluded under the policy)
a) Is an approved voucher system used? Approved voucher system = All checks are
prepared by the bookkeeper firom vouchers and bills. The bookkeeper must be furnished
with original vouchers or checks, copy of invoice or purchase order which are all properly
approved. From those papers the checks are prepared. The papers used in the preparation
of the checks are noted by the bookkeeper and attached to the check which passes on to the
individual authorized to sign. After the check is properly signed, all papers including the
check are referred to another department or responsible individual where the papers are
separated and the check is mailed to the payee. The papers are then placed in a permanent

file for use in the reconciliation of the monthly statements. YES OJ No [
b) Are authorized check signers instructed to require that all checks be accompanied by ves O No[Od
properly approved vouchers and invoices showing that a count has been made?
¢) Are systems designed so that no employee can control a process from the beginning to vES [J No[J
end (i.e. request a check, approve a voucher and sign a check)?
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